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Space Request Tool

The Spark Good Space Request tool allows local organizations to request space
outside of Walmart stores and Neighborhood Markets for the purpose of
fundraising or community awareness campaigns. FrontDoor verified and non-
verified organizations may request to use the space in front of Walmart and
Sam’s Club facilities; however, at this time, the Space Request tool is only
available for requesting space in front of a Walmart store and neighborhood

market. For Sam’s Club requests, please contact the local club manager to
request the use of space.



https://www.cybergrants.com/pls/cybergrants/ao_login.login?x_gm_id=1&x_proposal_type_id=9019
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Applicable terms and conditions
for space request

Walmart is happy to share outside space to support local organizationsand charities.

Please review the Terms of Use and Notice of Solicitation and Distribution of Literature Rules — National or the
state-specific rules in Pennsylvania and Mississippi.

Store and DC managers reserve the right to decline an organization’srequest based on review of the
organization’sreputation and activities and its agreement to comply with applicable terms and conditions.
Submission of a request does not guarantee approval. Exclusions include organizationsthat deny service,
membership or other involvement on the basis of race, religion, color, sex, sexual orientation, gender identity,
age, national origin, ancestry, citizenship, veteran, or disability status.

Note: The Space Request Tool is only available for Walmart stores at this time. For Sam's Club, you must speak
with a club manager at the location for which you want to request space.


https://walmart.org/media-library/document/notice-of-solicitation-and-distribution-of-literature-rules-national/_proxyDocument?id=0000017e-bc41-d7ab-ab7f-ff7fceb00000
https://walmart.org/media-library/document/notice-of-solicitation-and-distribution-of-literature-rules-pa/_proxyDocument?id=00000182-196a-d1dd-a19f-79ff73d70000
https://walmart.org/media-library/document/notice-of-solicitation-and-distribution-of-literature-rules-ms/_proxyDocument?id=00000182-1967-d424-a1fa-7f673e150000
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Getting started:

Step 1

Go to walmart.com/nonprofits —
Click on “Request space”

= uta


https://www.walmart.com/nonprofits
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Account setup:

Step 2

Select your organization account (if
any) or click “Add a new
organization”.
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Account setup:

Step 3

If you selected an organization,

your organization and personal -
information will show up. Please © D
review the details and click

“Complete.”
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Account

Welcome, Testrise

To get started, please review the details

into your Walmart account.

aaaaaaaaaaaa

Add organization details

Please provide us some information about your organization.

Organiza tion
Mobile Phone Number
2D I [+ Addr
If this is your personal email, and you would Address 2 (optional)
address for making space reservations, pleas
account and leg in using that account.
City
--Select An Option--

Account Organization

Add an emergency contact

Please add an emergency person to this account.

First Name Last Name

First name is required Last name is require

Email

Email is required

Mobile Phone Number

Account setup:

Step 4

If you clicked “Add a new
organization”, please add your mobile
phone number, organization details,
and an emergency contact. Click
“Complete” to create your space
request account for this organization.
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Create a Space Request:

TTTTTTTTT

Step 5

Roquost 3 space

Your accountis created! Access
your dashboard and click “Request
a space.”

Step 6

Create your event. Then click
“Continue”



\'/

Spark Good: Space Request Tool Spa rkgOOd s

Create a space request: i

(]
Step 7
; ' Q
Select the store location. Click -y
“Continue”.
otep 8 IO L =

Choose a space for your event

Select the event space “Front
Entrance of Store”. Click
“Continue.”
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Create a space request:

Step 9

Select the date and time for your
space request. Click “Continue.”

Select all day or

All Day

Afternoon

up to

two co

sparkgood.

February 2022

©

nsecutive timeslots Selected Store Timezone : CST

10:00 am - 06:00 pm

08:00 am - 12:00 pm

12:00 pm - 04:00 pm

04:00 pm - 08:00 pm

\'/
,l\
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Review Your Request

Once you submit your request you will not be able to make changes

# Date and Time Edit

) Create a space request:

0A-00 o 0200 oo
.
1< Space Request Tool

Step 10

. Review user agreements, terms of use
and space request details. Submit
space request.

(al
=1

& Event Details

Fundraising
Animals & Pets
Test Trial

Accept User Agreements

Walmart is committed to maintaining an efficient and safe working and
shopping environment for our associates and customers.

Please review and agree to the following policies to complete your space
request.

I agree to the Notice of Solicitation and Distribution of Literature Bules

| agree to the Terms of Pormitted Use
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View or Cancel Event:

Step 12

Upcoming/Ongoing Events

From the menu, click “Events” to
see upcoming events, pending
requests or past events.
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View or cancel event:

=
o
=
I

Event Details

£5 Date and Time

Mo
2,5 Space Request Tool _ . o
Feb 26th, 2022 (CST)

04:00 PM - 08:00 PM

TESTRISE TESTRISE Upooming/Ongoing Events St e p 1 3

[x] Store and Space Location

£ Signout BENTONVILLE - 10801

P To cancel a pending request, click on
the event. Click “Cancel Event.”

Front entrance of store

% Main Contact
Past Events .
Testrise Testrise

Fob Z5th Friday, 2022 , 08:00 AM - 12:00 PM (CST) testrisel@walmart.com

¥ Event Details
Fundraising

Animals & Pets
Test Trial

Cancel Event
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After event:

Step 14
After your event: Check out of SENTOMMILE 150 ovemEAD -

FL 10801

event and provide some feedback. 555
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We would love to share your story

Ploase share a picture of

[ Chaoose file -

| hereby give Walmart permission to use my

social media postis) in connection with RISE,

toinclude name, voice, moving images,
photographs, videos and likenass for the
purpose of posting on Walmart's social
media relating to RISE. | hereby release and
discharge Walmart from any and all claims
arising sut of use of my posts.

After event:

X

Step 15

Tell us about your event
ove to shara yo v We would love to share

your story

1. How many volunteers were at your event?

10

T After your event: Share a photo and
; tell us about your event.

3. What topic did your event cover?

topic

4, Was the space reservation tool easy to
use?
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testrise testrise Event Details back
+ New Event
£ Date and Time

£ Events

& Account

After event: =

) Store and Space Location

BENTONVILLE - 1080
st

3724
Parking Lot

Step 16

o
&
o
=

Take the impact survey.

ager and associates?

3. Did you advertise your event on social media? Please check all that applies

O Facebook
Twitter

[ instagram
O TikTek 777272
[ Linkedin

4. Do you use other Walmart community tools? Please check all that applies
Registry for Good

O Locsl Community G
[ Grants through the Volunteer Portal
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Manage account settings:

Step 17
o View account settings (verified
CyberGrants FrontDoor nonprofit
account).
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Manage account settings:

TESTRISE TESTRISE
+ New Event
B3 Events

& Account

Step 18

[> Signout

View account settings (all other
local organization account).

sparkgood.

Your Personal Information

Full Name

Testrise Testrise

Email
testrisel@walmart.com

Phot
+

ne
1(122)323-2324

To edit your personal information sign into Walmart Accoun

Emergency Contact

Full Name

Dds Fsf

Email
sfs@gmail.com

Phone
+1(233)435-3453

m

Your Organization

Organization

Test pari

Address
test

test

AK, 56008

Communications

Choose how we can send updates about your requ

Receive Email updates

ests a

nd evel

\'/
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m
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dditional resources:

QU1: What is Walmart Spark Good? +
Q.2: What s FrontDoor? +
Q.3: How do | start the FrontDoor verification process? +
‘Q.4: Who are authorized users? -+

Q.5: What do | do if an organization’s authorized user is no longer with the organization
and we need to delete the user? +

Q.6: Who do | contact if | have questions or issues with the FrontDoor verification
process? +

Frequently Asked Questions +

Note: Scroll down to the bottom of the program page for the FAQs

<
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P ro m Ot i O n a | TOO | S Space Request Tool

If you know your organization will be in front of our stores or clubs raising funds or awareness, share the
news with others to draw attention to your cause.

EMAIL SAMPLE

Subject: [organization name] will be at the Walmart on [street name] on [date(s)]. Come out and see us!

On [Day, date, time], [organization name] will be [fundraising/registering voters/selling cookies, etc.] in front of our
local Walmart store on [street name]. Your support means so much to us and helps fulfill our mission to [enter details
on mission here]

FrontDoor Verification Guide

SOCIAL SAMPLE
[organization name] will be at the Walmart on [street name] on [date(s)] [raising money/selling cookies/registering
voters, etc.]. Your support means everything. Come out and see us! #WalmartSparkGood



https://walmart.org/what-we-do/strengthening-community/spark-good-space-request-tool
https://walmart.org/media-library/document/spark-good-communications-toolkit-nonprofits/_proxyDocument?id=00000183-4289-df75-a7cf-5acfd6980000
https://walmart.org/media-library/document/spark-good-frontdoor-verification-how-to-guide/_proxyDocument?id=00000183-5b3a-dc2f-adef-ffbf07e50000

